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Executive Function Checklist (Middle School)

Student Name:

DOB:
Teacher/Rater:

School:
Date Completed:

Breaks larger assignments into smaller, manageable steps

Sets realistic goals and creates plans to achieve them

Grade

Revises plans based on feedback or changing circumstances.

Prioritizes tasks and works on the most important ones first

Plans for long-term assignments, working incrementally toward
completion,

Develops strategies for overcoming obstacles

Follows through on commitments to group projects or assignments.

Grade:

Y>> Covers 12 Areas of

Executive Functioning

¥ Targeted Interventions
for

Plus Tailored, Skill
Building Goals
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Use for IEPs / FBAs / BIPs
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Support Your Students with

Executive Functioning Needs

/) Planning

/) Attention

/) Attentional Control
(/) Persistence

/) Self-Awareness

/) Inhibition

© TheRes ponsiveEducator

/) Non-Verbal Working Memory
/) Verbal Working Memory
) Emotional Control

/) Organization

V) Time Management Functioning
Skill Areas

12 Executive

@ Selt-Motivation



How to Use This Resource

Executive Fumerioy Checklis K-z

€) Determine area/s of
student need using
checklist

ng on task (6.8 color

g to anothes task 18

*  Studeng wiy altend g 5
teacher promprs on

* During groyp
no more than

task for a | )

#3515 minutes wj
80% of opportunities, haut requiring more than 2
instrumon‘ St

it 5
1 reminger in M vill remain seapeq and foey

doutofs $esslons,

tay focused o
nd
Creasing task EPendent wark for

S on the teacher with
reminder, jn,
i : 10 i .
Pletion from sps macr: :r;‘f: : with a visya)
SLaIN attentigy OnSECutive wpaks,
withoyt being reg; during Broup instryction - 3
* Sudentrap 41 2 times jn 4 owers dat 2358 10 minytes
will indeperie, ; A
task for 3 15.mingte -.::Ly USeavisualaidfeg, 4 focys cha
of 6 wesks, Peringd, achigving this in 80% of o: OF & timer) g stay an
POrtunities for 5
out

Student wif) ¢
T3y 0N task durine
th, A U”ng ey
40 1 prompt in 4 outofs s!s,;.n spendent work for 10 min,

Utes with no mgra

ain attention for
dents 0re zxped‘Ed to eNgOSE and Sus
how younger stu

gradual increases in

nutes
ws for increasing intel

gention.

activities 1@ reset 2t

pased
equent breaks and Use movement-

@) Find a targeted
intervention

engaging actvities

: during qul
distraction ared it
udent in alow- J o reming students 1o stay on 125

ders (g, afocus T

@ Y ExecutiveFuncion Chec. X + Creste

nu

oo e
findtextortoos Q. B @ @ GCan

Esign

Executive Function Checklist (K-2)

Student Name: DOB: Grade:

€ Choose a tailored,

Teacher/Rater:

School:

measurable goal or
goals for IEP/FBA/BIP

Date Completed:

Decides what materials are needed before starting an activity.

Follows teacher directions to gather materials.

Puts steps of a task in the correct order with help.

Begins a task after instructions are given.

Uses visual prompts or schedules to understand the day’s structure.




Detailed View

Executive Function Checklist (K-2) Executive Function Checklist (K-2)

Student Skill p——

Student will attend to a task for at least 5 minutes without requiring more than 2
Listens and focuses on the teacher during circle time. C h k | ° t teacher prompts on 80% of opportunities.
Focuses on tasks for at least 5 minutes without needing redirection. e C I S During group instruction, Student will remain seated and focus on the teacher with

no more than 1 reminder in 4 out of 5 sessions.

Attention (K-2)

Pays attention to a short story or video without being distracted.

Student will stay focused on independent work for 10 minutes with a visual

Stays in one area to complete an activity. reminder, increasing task completion from 50% to 80% for 4 consecutive weeks.

Looks at the teacher or speaker when listening. Student will sustain attention during group instruction for at least 10 minutes

without being redirected more than 2 times in 4 out of 5 days.
Stays focused during quiet work time.

Student will independently use a visual aid (e.g., a focus chart or a timer) to stay on
task for a 15-minute work period, achieving this in 80% of opportunities for 5 out
of 6 weeks.

Can follow simple instructions while staying on task (e.g., coloring or | n t e rV e n t i O n S
building). fent will stay on task during independent work for 10 minutes with no more

an 1 prompt in 4 out of 5 sessions.

Completes simple activities without wandering away.

Works on one task without shifting to another task prematurely.

Listens and follows along with group activities (e.g., music, games).

Notes/Comments
*These behaviors reflect how younger students are expected to engage and sustain attention for

short periods, with gradual increases in duration.

Tailored Goals

Attention - Potential Interventions

[J Use timers to help students focus for increasing intervals (start with 3-5 minutes
and gradually build).

[0 Provide frequent breaks and use movement-based activities to reset attention.

[J Break tasks into short, engaging activities to maintain student focus.

[ Seat the student in a low-distraction area during quiet work times. N O t e S / C O m m e n tS

[0 Use visual reminders (e.g., a focus chart) to remind students to stay on task.
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